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Briary Pre-School
Together we play learn and achieve
Administration of Medicine Policy
Statement

Briary Pre-School place the child’s well-being and care at the very core of our high-quality care within the setting.  All key persons, SEND Support, Apprentices, Managers and Office Staff hold an RQF Level 3 Paediatric First Aid Certificate and our cover/bank staff hold an RQF Level 3 Emergency Paediatric First Aid Certificate which is renewed every 3 years. 
When a child needs to have medication administered, we will ensure that a qualified member of staff will be responsible for the correct administration of medication to children and this person will preferably be the child’s key person, the administration of medicines will always be witnessed by a second qualified member of staff, you will be asked to sign the administration of medicine form when you collect your child.  The person responsible must have enough understanding and use of English to ensure the well-being of children in their care.
It is our aim to safeguard and maintain the well-being of all children within the preschool and the staff who look after them.  Briary Pre-School works in partnership with parents and information sharing in this area is vital so that staff respect and are aware of cultural, ethical or religious reasons which may relate directly to the administration of medicine. 
Asthma and Asthma Related Conditions 
If your child has a diagnosis of Asthma and has prescribed medication or has been prescribed asthma medication for an upper respiratory infection, it is essential that the child’s medication is kept on the pre-school premises. We kindly ask that parents/carers request another set of medication from the GP to keep at pre-school. If the child does not have their prescription on site, this poses a medical risk. Asthma and asthma related conditions can be triggered by many factors including the environment, illness, temperature, allergies and much more. 1 in 3 children die of asthma in the UK every day. Preventative care for asthma is a top priority as part of our care of your child.
Asthma at school and nursery | Asthma + Lung UK (asthmaandlung.org.uk)
Procedures

The following procedure must be adhered to by parents and staff for the health and well-being of all children when administering medicine:

1. Children taking prescribed medication MUST be well enough to attend the setting. 
2. Briary Pre-School require written consent from parents which clearly shows the date, dosage and expiry date of any prescribed medication.  The pharmacy prescription label must have the name of the child on it and the dosage required and for how long.  If the medicine has not been prescribed for the child, Briary Pre-School will not administer it.
3. If the child has been prescribed antibiotics by the doctor, we will not accept the child back in the preschool for at least 48 hours from taking the prescribed medication, to ensure there are no adverse effects, as well as to give time for the medication to take effect. 
4. Written permission is required for emergency treatment of illnesses, such as asthma, where inhalers may need to be given on a long-term basis or controlled drugs for epilepsy always locked in a medical cabinet.
5. The person administering medicine will sign the form which must be witnessed and countersigned by a senior member of staff and the parent on collection.
6. All medication is stored safely in a locked cupboard or refrigerated as required. Where the cupboard or refrigerator is not used solely for storing medicines, they are kept in a marked plastic box. Our medicine cupboard is located in the admin office.
7. In an emergency, an ambulance will be called, and parents will be informed immediately, having provided prior consent at registration. If a child’s medication has to be taken to hospital, the child’s medication Is taken in a sealed plastic box clearly labelled with the child’s name and the name of the medication. Inside the box is a copy of the consent form signed by the parent.
8. On outings the medicine will be put in a child resistant container and carried by the keyperson or the person who is accompanying the child. It must not be left anywhere so that children can access the medicine.  This procedure should be read alongside the outing’s procedure.
9. All children with a health need will have a health plan or risk assessment in place.  The risk assessment may be needed for specific medical needs. This should include; details of the child’s condition, any special requirements, any side effects of any medication, what constitutes an emergency, what action to take in an emergency, who to contact in an emergency, the role of the staff.  This should be reviewed regularly to meet the current needs of the individual child.
10. Children’s Piriton, an antihistamine medication is kept on the premises in the medical cupboard, parents and carers provide consent on registration for this to be administered if the child should develop a life threatening allergy for the first time.

Monitoring

The preschool Manager/Deputy will monitor staff to ensure the procedures are being carried out, and that they are clear to all.  Staff will be asked to feedback at meetings any areas of concern or to identify training needs that they may have.

Legislation Links:

The Special Needs & Disability Act 2001
SEND Code of Practice 0-25 2015 (Last updated September 2024)
The Human Medicines Regulations 2012


	








This policy was last reviewed in September 2025 and will be reviewed annually
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